
 
Communication Committee 

Meeting Minutes 
August 6, 2021 

 
Present: Holly Kopp, Chair, Bob Lucy, Ryan Palmer, Logan Arrowood, Chris Hoffman  
 
The meeting began with Chris and Logan outlining a schedule for the event. Major concepts 
discussed include: 

• Continual monitoring of COVID-19 requirements for gathering safely 
• Logan will share the list of any invitees that we do not have physical addresses for in case 

anyone on the committee can assist with the addresses. As of now, all save the date 
emails and printed invites have been distributed.  Logan will also follow up with email 
reminders. 

• All guests will attend the ribbon cutting before being invited to join a tour or information 
session. 

• Chris is coordinating tour logistics and volunteers with Olivia Cox. 
• For information sessions, Holly will solicit Building Committee members for their 

interest in presenting on their area of expertise (building systems and sustainability, for 
example) and Chris will solicit interest from his staff regarding interest in presenting an 
info session. 

• Contents of the Time Capsule will be on display for guests to view. Placement of the 
capsule will hopefully be livestreamed for those in other areas of the building wishing to 
view it. 

• The reception portion of the event will be kept simple and consist of sparkling juice and 
cake. 

• Logan is arranging for flowers and balloons. 
• Logan will communicate with local papers regarding the event. 
• Logan and Chris will draft a program for the event for review at our next meeting. 
• For the ribbon cutting ceremony, Chris will M/C and will coordinate with John Hodge, 

Donna Brunette and Bob Lucy regarding remarks.   
• We are on the look out for a large ribbon! 
• Guests will be invited to watch the football game.  The fee for the game will either be 

waived, or donations may be given.  This item was not discussed fully. 
• Bob, Chris and Logan are coordinating the budget and payment of any invoices. 
• Chris and Logan will connect with Rob Hollenbach regarding the capability of the 

scoreboard and the potential of showing a video montage of the project from start to 
finish. Ryan will create the montage from drone footage for showing if possible. 

• Ryan will receive a digital image advertising the event from Chris for use on the 
construction website.  A banner may also run on the MTA site as the event nears. Chris is 
working on messaging via the school fb page as well. 

 
 
Next Meeting: Sept 3, 1 pm via zoom  
 


